
If you don’t have an Okta account with the State of Montana and you need to set one up before you can 
access the new Accela Pesticide Programs site, this guide will help you through the process. 

If you do have an Okta account with Montana, but need to create an Accela account, this guide will help 
you as well. 
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To Sign Up for an Okta Account and an Accela Account: 

SIGN UP 
1. Navigate to the Department of Agriculture Pesticide Home page: 

 

2. Click the CREATE AN ACCOUNT or Register for an Account link. 

https://aca-prod.accela.com/agr/Default.aspx


3. The State of Montana Login page displays: 

 

4. Click Sign Up 



5. The Sign up page displays: 

 

6. Enter your Email address, First name, Last name, and password, then click Sign Up. 



7. The Security Set Up page displays. 

 

8. Click the Set Up button underneath the Email heading. 



9. The Email Verification page displays: 

 

10. Open your email application and find the verification email from noreply@okta.com. If you can’t 
find it in your main inbox, check for it in your Spam folder. 

mailto:noreply@okta.com.


The email should look similar to this: 

 

11. Click the “Activate Account” button. 



12. The Verification Code page displays: 

 

13. Return to the Email Verification page from step 9 above. 
14. Click the Enter a verification Code instead link. 



15. The Verification Code Entry page displays: 

 

16. Paste or type the Verification Code into the Enter Code field and click Verify. 



17. The Security Methods page displays, now only showing the Security Question Setup section: 

 

18. Choose a Security Question (or write your own) and enter the corresponding answer, then click 
Verify. 

19. The Set Up Security Methods screen loads, displaying an optional Okta Verify setup and a 
Continue button: 

 

20. Click the Continue button. 



CREATE ACCELA ACCOUNT 
21. The Accela Account Creation page displays. First name, Last name, and Email are required fields. 

These should match the details you entered when creating your Okta account in steps 1 – 20: 

 

22. Enter your account details and click Submit. 



23. The Accela Account Success screen displays: 

 

24. Click the Login link in the upper right corner. 



25. The Accela Account Home page displays, with your first and last name displayed next to the 
“Logged in as:” text: 

 

26. Congratulations, you’re all set! 

  



To sign up for only Accela with an existing State of Montana Okta account 

SIGN IN 
1. Navigate to the Department of Agriculture Pesticide Home page: 

 

2. Click Sign in or Login. 

https://aca-prod.accela.com/agr/Default.aspx


3. The State of Montana Sign In page displays: 

 

4. Enter your login credentials and click Sign In. 
5. The Accela Account Creation page displays. First name, Last name, and Email are required fields. 

These should match the details you entered when creating your Okta account in steps 1 – 20: 



 

6. Enter your account details and click Submit. 



7. The Accela Account Success screen displays: 

 

8. Click the Login link in the upper right corner. 
9. The Accela Account Home page displays, with your first and last name displayed next to the 

“Logged in as:” text: 

 

10. Congratulations, you’re all set! 
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