If you don’t have an Okta account with the State of Montana and you need to set one up before you can

access the new Accela Pesticide Programs site, this guide will help you through the process.

If you do have an Okta account with Montana, but need to create an Accela account, this guide will help

you as well.
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To Sign Up for an Okta Account and an Accela Account:

SIGN UP

1. Navigate to the Department of Agriculture Pesticide Home page:

MONTANA DEPARTMENT OF

AGRICULTURE

START A NEW APPLICATION PRINT, UPDATE, OR RENEW LICENSE

Please Login
Many online services offered by the AQency require login for Security reasons. If you are an existing
user, please enter your user name and password in the box on the right

New Users
IF YU 302 3 NEW LSEr YOu May register for 3 free Citizen ACCess 2CO0UNT. Ik only takes a fow simple
StEeps and }‘:’Eu'l- have the 3a0ed benefits of '.I"'l"-ll'u] 3 Complete I'll’.ﬂ}l}‘ of .'lclplll' FIONS, MCOBSS tO

invoices and receipts, checking on the status of pending activities, and more
To sign up for a new account, click Create an

Account ar Register for an account.

Signn

You'll be redirected to another site where you can register or §ign in using our new Single Sign-on experience

Mot Reglstered?

CREATE AN ACCOUNT B Select Langu

2. Clickthe CREATE AN ACCOUNT or Register for an Account link.

w1


https://aca-prod.accela.com/agr/Default.aspx

3. The State of Montana Login page displays:

Connecting to ©&
s DU Accela Public User Non

-
L L

If you already have an account with the State of
Montana, enter your Username and Password
an this page and click "Sign in."

‘qu_ MONTANA GOV

SIGM IN

Username

Password

If you don't have an account with the State of
Maontana yet, click the Sign Up link.

4. Click SignUp



5. The Sign up page displays:

a ™

@ MONTANA.G

Enter your information in the Sign Up form and
click the Sign Up buttan.

Sign up

g /

Email

wovalap? 7T9@ametitas.com

First name

Mermweather

Last name

Lewis

Password

RS EN SRR L 2

Password requirements

= Al least 12 characters
* A lowercase letter

= An uppercase letter
* A number

« A symbaol
-
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6. Enteryour Email address, First name, Last name, and password, then click Sign Up.




7. The Security Set Up page displays.

-

Click the 5et Up button under the Email

ﬂ MONT heading

Gl

Set up sécurity methods
Ay

(&) xovalgp779@ametitas.com

Security m

mtgov_default

thods help protect your
CCcount by ensuring only you

have access

Required now

= Email

Venfty Wwith a ink or code sent to your

email

Set up

. Security Question
Choose a secunty question and

answer that will be used for signing in

Set up

Back fo sign in

8. Click the Set Up button underneath the Email heading.



9. The Email Verification page displays:

Click the Enter a verification
code instead link.

Verify with ypur email

ropeso.com

We sent an email 1o j***

the verification link in yo

@dropeso.com. Click
r email to continue or

enter the cofle below.

Enter a verification code instead

Return to authenticator list

10. Open your email application and find the verification email from noreply@okta.com. If you can’t
find it in your main inbox, check for it in your Spam folder.


mailto:noreply@okta.com.

The email should look similar to this:

Okta

28-10-2028 12-32-41

I ctivat ' [ ! 3 " 2 £
¥ P Open your email application and find the email

from Okta. Open the email and click the
Activate Account button

MONTAN==

login
mi
ooV

Activation

Hi Meriweather
Welcome to DLI Accela Public User Non-Production2!

To verify your email address and activate your account, please click the following link:

Activate Account

This is an automatically generated message from Okta. Replies are not monitored or
answered

11. Click the “Activate Account” button.



12. The Verification Code page displays:
ANNE | adha T
|
——

W 2. VONTANA, GOV 2

Copy the code that displays (it will be different than
this example page).

Enter this code on the sign up page.

244021

Request from:

g CHROMIUM_EDGE on Windows 11

emm [L| Accela Public User Non-Production?
- -

9 Portland, Oregon, United States

If you didn’t request this code, you can ignore
this message. Your account is safe and can
only be accessed with this code.

13. Return to the Email Verification page from step 9 above.
14. Click the Enter a verification Code instead link.



15. The Verification Code Entry page displays:

‘g_ MONTANA.GOV

Enter the code from your email and click
Verify.

e =
'.E_‘:' 2YILETTTOD TR T ORE 0. Ll I

Haven't received an email? Sg&nd

again

We sent an email to j***1@
the verification link in yo
‘ode below

opeso.com. Click
email to continue or

enter the

Enter Code

‘ 50518

Verify

Return to authenticator list

16. Paste or type the Verification Code into the Enter Code field and click Verify.



17.The Security Methods page displays, how only showing the Security Question Setup section

‘i MON once returned to the Set up security
methods page, click Set Up.

Set up security methods

Reguired now

. Security Question
MOS8 & SeCUrily Quesliod

Tl o] A bl LiEi
nat will Ba used

EI" !EH

18. Choose a Security Question (or write your own) and enter the corresponding answer, then click

Verify.
19.The Set Up Security Methods screen loads, displaying an optional Okta Verify setup and a

Continue button:
s = L o

‘.ﬁ_ MONTANA GOV

Set up security methods

@ick Continue.

Optional

@ Dkta '.l'l:"lf:.r

20. Click the Continue button.



CREATE ACCELA ACCOUNT

21.The Accela Account Creation page displays. First name, Last name, and Email are required fields.
These should match the details you entered when creating your Okta account in steps 1 - 20:

The Accela Account Creation screen loads.
Enter your details into the Select Contact
Type form and click Submit.

Mote required fields correspond to your
Clkta credentials: First name, Last name,
and Email.

Select Contact Type

% Required Fields

FIRST:#

Mber waathes
MIDDLE

LAST:#

MAME OF BUSINESS:

Lewis B Clark Ventures Inc

PRIMARY PHOME

ADSE) 555-1212

WORE PHONE

MOBILE FHONE :

E-MAIL *

xovalap7T9@ametitas.com

Add Address

SUBMIT

22. Enter your account details and click Submit.



23.The Accela Account Success screen displays:

MONTANA DEPARTMENT OF

AGRICULTURE

HOME START A NEW APPLICATION PRINT, UPDATE, OR RENEW LICENSE

Viour sccountis sucomsshully registered Account Registration Success page
displays.
Click Login.
Corgratulaticns. T Puve sud cesabully regishensd an acount
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24. Click the Login link in the upper right corner.



25.The Accela Account Home page displays, with your first and last name displayed next to the
“Logged in as:” text:

MONTANA DEPARTMENT OF
START A NEW APPLICATION PRINT, UPDATE, OR RENEW LICENSE SEARCH ACCOUNT LOGOUT
Welcome Menweather Lewis You' | di
Yiou are now logged in oure now .Dgge 1. ;
Congratulations, your Accela account is
What would you like to do today? created and you are ready to use it!

= Apply for a Pesticide License/Registration or Submit a Pesticide Cour

Rewview
= Prinl. Update, Renew

= Update your account or contact information

Q Contact Us Q Get Help

Montana Department of Agriculture b For Help processing your applicati
Phone: (406)-444-5400
Emait: Agresmt gov please call (406)-444

26. Congratulations, you’re all set!



To sign up for only Accela with an existing State of Montana Okta account

SIGN IN

1. Navigate to the Department of Agriculture Pesticide Home page:

MOMNTANA DEPARTMENT OF

AGRICULTURE

START A NEW APPLICATION PRINT, UPDATE, OR RENEW LICENSE

Please Login
Many online services offered by the Agency require Llogin for security reasons. If you are an axisting
user. please enter YOUF LSer namse and password in the box on the FIL}I‘H

New Users
If yOu ari & e LISET YOuU may register for a free Citizen Access account. B only takes a few simpla
steps and youll nave the added Denefits of Seeing 3 complete nistory Of appICItions. aCCess to

invoices and receipts. checking on the status of pending activities, and

To use your existing State of Montana login
credentials to sign up for an Accela account, click

Sign In Sign In or Login.

SIGNIN @

You'll be redirected to another site where you can register or sign in using our new Single Sign-on experience.

Not Registered?

CREATE AN ACCOUNT By Select Langy

2. Click Signin or Login.


https://aca-prod.accela.com/agr/Default.aspx

3. The State of Montana Sign In page displays:

P

If you already have an account with the State of
Montana, enter your Username and Password
an this page and click "Sign in."

-

Username

Password

Kesp me signed n

t have an at YLt :_'|:'| 4]

4. Enteryour login credentials and click Sign In.
5. The Accela Account Creation page displays. First name, Last name, and Email are required fields.
These should match the details you entered when creating your Okta accountin steps 1 -20:



The Accela Account Creation screen loads.
Enter your details into the Select Contact
Type form and click Submit.

Mote required fields correspond to your
Ckta credentials: First name, Last name,
and Email.

Select Contact Type

% Required Fields

FIRS T
Mber waathes

MIDDLE

LAST:#

WIS

MAME OF BUSIMESS:
Lewis & Clark Ventures inc

PRIMARY PHOME:

(406) 555-1212

WORK PHONE

MOBILE FHONE :

E-MAIL
xovalap779&ametitas.com

Add Address

SUBMIT

6. Enteryour account details and click Submit.



7. The Accela Account Success screen displays:

TAMA DEPARTM OF

AGRICULTURE

HOME START A NEW APPLICATION PRINT, UPDATE, OR RENEW LICENSE

Your accountia sucosmiully repliised Account Registration Success page
v/ displays.
Click Login.
Cangratulations. Tou have suc cesshully registened an account k

wovalap 779 @armesras com

wovalap TR Com

Contact Address List

Showing 0-0 ot 0
Addrons Type B prisrm e Suamun S Dew  Endl

Mo reconds Found

8. Clickthe Login link in the upper right corner.
9. The Accela Account Home page displays, with your first and last name displayed next to the
“Logged in as:” text:

MONTANA DEPARTMENT OF

AGRICULTURE

START A NEW APPLICATION PRINT, UPDATE, OR RENEW LICENSE SEARCH ACCOUNT LOGOUT

Welcome Menweather Lewis

You are now Llogged in

You're now logged in.
Congratulations, your Accela account is

What would you like to do today? created and you are ready to use it!

= Apply for a Pesticide License/Registration or Submit a Pesticide Cour
Rewview

« Prin Update, Rensw

» Update your account or contact information

Q Contact Us Q Get Help

Montana Department of Agriculture
Phone: (406)-444-5400
Email: Agr@mt.gov

10. Congratulations, you’re all set!
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