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To connect your Pesticide License(s) to your Accela account: 

SEARCH 
1. Search for licenses using the Search > Licensee Lookup menu option on the Department of 

Agriculture Pesticide Home page: 

 

https://aca-prod.accela.com/agr/Default.aspx
https://aca-prod.accela.com/agr/Default.aspx


2. The Licensee Lookup search displays: 

 

The bottom of the search page: 

  

3. Enter your search criteria, complete the Verification captcha, and click “Search” 



4. Search Results display: 

 

5. Note and save your License Number(s); you’ll use these to connect your licenses to your Accela 
account. You will need all license numbers associated with your account in order to connect 
them to your Accela account. 

LOG IN 
1. Log into Accela with your Okta credentials by clicking Sign In. 

 



PIN YOUR RECORD(S) 
2. Accela Home page loads. 
3. Navigate to Account > PIN Record.   

 

4. A new browser tab will open displaying the General Disclaimer page. 

 

5. Select disclaimer checkbox and click Continue application. 



6. The PIN Record page loads: 

 

7. Select Adding Applicator Licenses radio button and click Continue application.  
NOTE: All license types are added using this screen. 

8. The Licenses Table displays: 

 



To add multiple records: 

 

9. Select Add Row or the adjacent down arrow to add a specified number of rows.  

  



10. The Pesticide Licenses popup displays. 

To add one License Number: 

 

For Multiple Records, the popup looks like this: 
(Scroll to the bottom of the popup to see the Submit button) 

 

11. Enter the license numbers and click Submit. 



12. License Number table is updated: 

 

13. Click Continue application. 
14. Review page loads: 

 

15. Review your Pesticide Licenses for completeness and click Continue Application. 



16. The Record Issuance page displays: 

 

17. Click Account > My Records. 
18. The My Records Page displays: 

 

19. Find the added License Number(s) in the Licensing table and click on the license number 
hyperlink in the Record Number column to view the license information. 



20. The License Record displays: 

 

21. Expand the More Details link to review all information associated with this license. 

 

Thank you for your patience as we make this transition. 


	To connect your Pesticide License(s) to your Accela account:
	SEARCH
	LOG IN
	PIN YOUR RECORD(S)


