
  

Basic Pesticide Product Renewal Steps: 

 

Login or create login here: MT Pesticide Program System 

 After you have created the login and pinned your Product ID (see State of MT Okta Accela Guide and PIN 
Process Product Reg Guide), a new browser tab will open displaying the General Disclaimer page. Check 
the box and click continue application.  

The page that opens has two sections, Licensing and Products.  

 

(You may have to select the PRINT, UPDATE OR RENEW LICENSE option in the top menu    
to see the sections.) 

 

Expand the Products section by clicking the chevron. 

 

 

 

For each company pinned to your login, you will see a record number beginning with PROD-CERT-
XXXX.  Beside the PROD-CERT-XXXX, company name, expiration date, status and a renewal link is listed.  

Click on the Renew Application link. 

 

Step 1: Company Information

 

Edit Contact 
Info in this 

section 

https://aca-prod.accela.com/agr/Default.aspx


Step 2: Product Specifications 

 

 

 
 
Edit each product status as necessary.  If status does not change, leave at ‘No Change’ 
 

 

Use pull down menu 
under Product Actions 

to change  
Product Status 

Edit Product 
Information as 

needed and 
hit Submit 

Check the 
box next to 

product you 
want to edit 

and hit  
Edit Selected 



Step 3: Documents 

 

Document uploads only required when there are updated docs or status has been cancelled, etc. 

 

Step 4: Review

 

 

 

 

 

Review 
product 

information, 
edit as 

needed.  



Step 5: Payment 

 

 

 

Click Done at bottom of Receipt. 



Step 6: Record Issuance: 

 

You should see a similar message indicating renewal was successful 

 

 

On the Home page under Products, renewed certificate is listed with updated expiration date 

 

To Print the Renewed Certificate: 

 

Click on the PROD-CERT-XXXX you want to print

 

 

 

 

 



When the  PROD-CERT-XXXX record opens, expand the Record Info menu and select Attachments.  

 

Under Attachments, find Record Type: Product Certificate. You may have to click onto another page to 
find it. 
  
Check the Latest Update date field to make sure it is the most recent version.   
Click Product Certificate document link to download certificate. 
 


