How to Create an ePass Account and Activate Your MTPlants Account

Step 1: Logon/Register

Go to:
https://mtplants.mt.gov

Select Logon/Register.

Montan

Department o

Select Login using ePass
Montana.

ﬂ ePass Montana

P Login using ePass Montana

Home » Welcome to ePass Montana

ep ntana is venient anc cCes ent services,

ePass Montana Login State Employee Login

Select the Login button in

. . Login with ePass Montana Login with State Employee Account
the Login with ePass
Login with your ePass Montana account. If you do Login with the username and password you use for
Montana bOX not have an account, you can create one here. the state network.

m


https://mtplants.mt.gov/

[ Instructions

an ePass account

enter your
. . . Create an ePass Montana account by selecting the
information in the button below:

Password:

EX | Sti n g U Se I’ bOX Craata an Account
and Se|eCt LOg | n Farget your Usemame or Password?

Username:

Instructions How Do | Feedback

If you do not have

an ePass account S

SG'ECt the Cl’eate Create an ePass Montana account by selecting the
button below:

an Account button password:

in the New User.

Create an Account

Forgot your Username or Password?

Step 2: Account Creation

ePass Montana ID Details ¥

*First Name: FUsername:
FLast Name: Fpassword:
Daytime Phone: *Verify Password:
*primary Email: *Password Hint:

A screen with four sections will appear, three are
for entering new user information and the fourth is esty rimar e
another opportunity for existing users to login.

The highlighted yellow fields are required to set up
an account.

Registered User Information

For your protection, these questions will help us verify your If you have 2 Registered User account. please provide your
User legin infermation. What is a Registered
2

identity in the future,

*1. Security Question:

Registered User Login:

Chooss ons ~
Registered User Password:
*2. Security Question:
Choosa one v
*3. Security Question:

Chooss one




Personal Information &
In the Personal Information section you are

required to enter a First and Last Name and a *First Name:
Primary Email Address.

Jane
The Pnr_nary Email Addres_s entered will receive ST
the receipts for all transactions performed, all
new product request confirmations, and all Doe
options to reset passwords and user names on Daytime Phone:
ePass.

406-444-3730
Due to the fact that employee responsiblilites *Primary Email:

change frequently, please use a company email

address in this field. SampleAgriculture@business.com

*\erify Primary Email:
SampleAgriculture@business.com

Alternate Email:

] ePass Montana ID Details
In the ePass Montana ID Details enter the _

Username, Password, and Password Hint fro
the account.

*Username:
Make this information Company specific rather SampleAgriculture
than specific to an individaul employee.

*Password:

The Username must be at least 6 characters
long.

*Verify Password:
The password must be at least 8 characters
long, use both letters and numbers, be different
than your username, and is case sensitive. *Password Hint:

Record your username and password ina Specific enough to help remember your password

secure location.



Security Info @

For your protection, these questions will help us verify
your identity in the future.

Security questions will allow you to retrieve a lost
username or to reset your password. *1. Security Question:

‘ Provide custom security question v

You are required to enter 3 security questions.

*Your custom question:

Custom business specific question

It is suggested you use the Provide Custom Security

Question option and enter company specific Write down the answers to the questions
information. *2. Security Question:
This will prevent employees from having their private | Provide custom securiy question hd
personal information linked to a business account. *Your custom question:

What year was the business established?

2000

*3. Security Question:

Provide custom security question v

*Your custom question:

Who is the CEO as of March 1, 2016

John Smith

Select the Save Changes button.

Cancel Save Changes

Step 3: Linking your ePass account to your MTPIlants account



MONTANA
GRICULTURE

Steve Bullock 302 N Roberts, PO Box 200201 Ron de Yong
Governor Helena, Montana 59620-0201 Director

406.444.3730 » Fax: 406.444 9466 + csh-miplants/@mt zov » www.agrmt.zov

04/20/2016 License Number: 102182
Sample Agriculture Business MTPlants ID: 000679
Locate the MTPlants ID and 302 North Roberts Street PINID: 4387
. Helena MT 53601
PIN ID listed on the Renewal
NOtICB RE: Annual Seed License Renewals

Dear Applicant:

Enter the Values |nt0 the The enclosed pre-printed license renewal form specifies the physical address and the license

Plants ID and PIN ID field. B = sl

por dabkolor Cond

Select Register. viontana

CUITURE

e ——— 000675 | mecd elp>

Agriculture Home Page

License Search

Brand Search

Step 4: Finish

Montana
Enter the phone Depariiint )
number for the LIS L
business. BERGI G Please refer to the directions below your license to fill out this information:
Agriculture Home Page Plants ID: T—
Pin ID:* I
SeIeCt Save . License Search S ;:::;m"(“hm
Brand Search Email Address:* P
Lagon / Register Figst pames* Sample
EnsEHamE:= | Agriculture
Phane: * -

This brings up the Account Home page for the company. From here you can renew license(s),
renew products, register new products, enter tonnage/assessments, view payment and contact
information, and print licenses.



