Status Report Instructions for Special County / Reservation Grants

e Login to WebGrants at https://fundingmt.org then click on “My Grants”.
e Click on the name of the grant that you would like to complete a status report.
e The Grant Components page is open for you to click on “Status Reports”

Grant Components

Component Last Edited
General Information 0712712012
Contract Document 03M4/2012
Status Reports _
Claims
Budget 071302012
Herbicide Worksheet 073052012
Revegetation VWorksheet 03M3z2012
Activities/Education Timeline 031372012
Contract Amendments
Correspondence
Encumbrances 03M9/2012
Opportunity
Application -

e Click on the status report title in blue in the “ID” column to open the status report’s
components page. Note: There will be a status report already created named with the
grant number and “-01". Submit this report; DO NOT create a nhew status report.

e Click on Budget Status Report — Special County and Reservation to enter the status of
the grant activities.

Components Preview | Submit
Complete esch component of fhe sisfus report and mark it 52 complete. Click Submit when you sre done.
MName Complete? Last Edited
General Infoermation V" 08/17/2012

Budget Status Report - Special County and Reservation _ v 09172013

e Click on “Edit” to open the form so that you can complete the required components.

¢ Complete the Funds Expended column and the General Grant comments section. |If
equipment was purchased or capital improvements were completed, attach a photo in
the documentation section.

Financial Narrative & Project Description
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efore 2aving the fom
Category Description Funds Expendedr ¢
Sslariss i |i£
Benefits ! —v
Suppliss & Materizslz | f‘(e??
Contracted Servioes | _:f_
Egquipment | ! |_ W
Repair & Maintenance | | i__;

Documentation

Flezze provids d example. bought more pars,
budget or spen 13 fo grant bud I grsnt funds were not spent
This is & required section and must have some information in the comment box in order to save the form.

r— ] |

e Save the form - as usual you can update the form by click on “Edit” to open the form up if
changes are needed.

e |f you are finished with the form, click on “Mark as Complete”.

e Click Submit. Please contact Dave Burch at 444-3140 if you have any questions.
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