Montana Department of Agriculture

MTPIlants online user accounts for pesticide licensing

Renewing an Applicator or Dealer license — Commercial, Governmental, Public Utility, Non-Commercial

: ) Montana -
You must first register an ePass account to access ICULTURE Jfi
MTPIlants, see our instruction named “How to Create J AT . e ;
me ams ¥ Profile = Cal
an ePass Account”. e e ’ > e roset
Commercial Applicator Information

Log into your MTPlants account using your registered — )
ePaSS user name and password 000LG2 | Commercial, Test | 3635 Hwy 40, Columbia Falls, MT 55312 | P1: 406-892-5673

License Information ]

You will arrive at your account’s home page.

. . . e . A LEilE Online Renewals/Payments
You can view your current information by cllckm_g on Certifcation I: o632 .
Payments, Employers, Operators, Exams or Meetings Tssue Date: 01/12/2016 [ontoe Srrora o
Attended (examples shown on the next page). e vates | ooaaraans

Repons:| Licenss || Operator Cards |

Account Tasks ]

1 license(z) due for renewal

If you have licenses that are due for renewal then they
will be listed under Account Tasks as shown here.

Payments B (Click to show your payments)

To begin renewing your license(s), e

Operators E (Click to shew your operators)

Click the link “... license(s) due for renewal”

Exams E (Click to show your exams)

- E . - =

or simply click one of the Online Shopping Cart
buttons.

Meetings Atrended B (Click to show your meetings attended)
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Available at your account’s home page:

You can view your current information by clicking on
Payments, Employers, Operators, Exams or Meetings
Attended.

You can edit your list of operators at any time
throughout the year. With this system however,
additional operators can only be added during your
annual renewal. To add operators during the year,
visit our website or contact the department.

Click on the Exams link to view your credit status for

each category and their current recertification by dates.

NOTE: You must be qualified in at least 1 category in
order to renew a license and any categories not having
the required credits is dropped from license during
renewal.

Click on the Meetings Attended link to view the

courses on record for the current recertification period.

Click the box for “Show complete meeting history” to
view all of the courses on record (since 2011).

mrplevory E [Chick o hifc your empleyera)

EA mhzo znly morrznt zmzlzyzra

e

IMUrErnEs
Euminwes I -
=beiua Dot
DOESH |u54 12/20) 7018

Surrenil Riecr Conp

|a/z1/2000 |

1 rozorda] feunsl

Exomm J
. ikw Craditn Crmdibn Crad
Ctwgory Find Hastings Lll E—nnﬁ | .y - - . |- - Imdd
r:l-c-;-: —in . E. Thzimoe c o L:I."I:LI'IE!I:I
h [—
O-Agriculturzl Plant  |Moctinga for Mol .
L . : == p e [FTAIOOE |12 28 5 1331 /7008
f-moemal Poal Contral[CEEEEL TR o zizimong  [im 12 o 1z/31/T018
[——
-Orrameelel omd  |MocCinga for .
‘ - : B Tz zayIn 2 12 o 1331/ 2008
TRught of Wey Poal (Mogieg - Tema T/ 001 1= 1z o 1T/91 IO
nitrzl [category =7
= rocord{a) feunsl

Mzzlunga Allcndcd E

[Click 1o hide your mocfings. ollcnded)

Musbnge Attended [ Credits Booned

O =hze momplkeic mosOing hialory

Export io Excel | Export sicke

| . Ouis . Coursm Enrremd
piad ‘Cotwgory Mumting MHemm
4'2 Crasiits Cradita
. i e : el MOA Pzll Cors Roocoriifliczbion Troining -
L-s2s Alezzoiz I-’h! Mzrzal Rozal Toel Faliaged 3
h=-325 s1m/z01s |_u - mzrzafl Pzal Soetrzl iufl's “f“-..:m el =
ha-=s1 10122018 |33 - morsad Peal Soeirz] Mo mzll Sorz Somerld Troming & ®
boees T Ii:.': E:I:r;ml:alxnd Tl :I::F. Pall Cors Recerilficalion Troining - .
g - omamenial end Teef 2018 Kolmpell #rofcasiomal Meorke-ty

- A lTZO1R gl Canles) " T 2 2
booe ST I:n Omamenial end Terf' III:I.E H.anl:an.u #FroMarkcliy Scmisar - - =

— #cal Conlral L L

Page 2 of 9




Go to your shopping cart to view the licenses that are
available for review.

Click on the check boxes next to your licenses that are
listed in your shopping cart in order to select them.

Click - Add Selected Items to Cart

The licensing fees for the items you selected will be
listed in the Amount column.

Verification of your licensing and contact information
is required for each license being renewed,

Click - Verification Needed

Shopping Cart

Account Infor i ]

000LG2 | Commercial, Test | 3635 Hwy 40, Columbia Falls, MT 59912 | P1: 406-892-5673

Licenses and Product Registrations not renewed from the previous year are displayed below and availzble for renewal, Be
sure to only select the items you would like to add to your shopping cart, please review sach page.

‘When you are done, click the "Add Selected Items to Cart” button to procesd to the nest step.

Exit Shopping Cart

Licenses
Select All On Page | Select None On Page B Show All
| Select | Program Type / [Account]
| O |commercial Applicator (103061-12) / [000LG2 - Commercial, Test]
1 record(s) found.

| status | Expire Date |
| Active [12/31/2016 |

Add Selected ltems to Cart | | Clear Shopping Cart | Exit Shopping Cart

Shopping Cart Verification

Account Infe i ]

000LS2 | Commercial, Test | 3635 Hwy 40, Columbia Falls, MT 59912 | P1: 406-892-5673

License Verification ]

Pleasze verify the information pertaining to each license listed below by clicking on the "Verification Needed" link, and make
corrections if needed.

‘When all licenses have been verified, you will be able to procesd to checkout.

Status License A unt
Verification Meeded (|Commerdial Applicator (102061-12) / [000LG2 - Commercial, Test] $35.00 | Remove
Total | $55.00

1 record(s) found.
Ttems pending verification: 1

Proceed to Checkout

=< Back to tem Selection Exit Shopping Cart
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_ License [nforrnatio" veriiicatio"

Update your contact and mailing information if

Please verify the information listed below, and make comrections if needed. ]

needed.
Parsonal Information ]
First Name: LastName:
widdewwal: | s [ ]
Any current Operators or Sales People that are listed Website: |

Home Address

under your license will be shown here and are

available to be edited: add an End date if they will not e %

weze [ ]

be working under you. iy *
State *: |Mumsna Vl
ZipCode
Country *: [UNITED STATES ~]
Contact Information
Phone: --
- Email Addrazs: |dreime|’2@ngou
Click - Add to enter the names of any new Operators
or Sales People that will be working under you. Operators )
- - . Add | B Show only current
Note: you can only add operators in this manner during — T It P o I |
renewal. An operator application form and payment 8 recerd(s) foune.

<= Back Accept and Continue

will be required during the year.

CI ick — Save When finished . Middie Name: Last Mame: Start Date: End Date:

| [Cperator | {858 [orotzoi7 | [

To add additional operator, continuing clicking Add,
entering names and clicking Save.

. . - Operators ]
When the information is correct,
Add Show only current
. . i iddle Iy ame nd
Click — Accept and Continue — I" - I;fm:m ’:?“T[;ﬁ IE = IL I
1 record(s) found.
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You will be returned to your shopping cart, the amount
due now includes the license fee for any operators that
you have added.

Click — Proceed to Checkout

Update the email address if needed, this is where your
payment receipt will be sent.

Click - Proceed

Shopping Cart Verification

Account Inf i )|

000LG2 | Commercial, Test | 3625 Hwy 40, Columbia Falls, MT 59212 | P1: 406-892-5673

License Verification )|

Please verify the information pertaining to each license listed below by clicking on the "Verification Needed” link, and make
corrections if needad.

When all licenses have been verified, you will be able to procesd to checkout.

Status License Amount
Completed ||Commercial Applicator (103061-12) / [000LG2 - Commerdial, Test] £80.00 | Remove
Total | $30.00

1 record(s) found.
All items are verified. You are ready to check out.

Proceed to Checkout

== Back to ltm Selection Exit Shopping Cant

Checkout

Account Inf i )

000LG2 | Commercial, Test | 3635 Hwy 40, Columbia Falls, MT 59912 | P1: 406-852-5673

Cart )
Ttem Amount
(Commerdial Applicator (103061-12) / [000LG2 - Commercial, Test] 550.00
Total| %80.00
1 record(s) found.
Credit Card Inf i )
Email *: [greimera@mt.gav

A confirmation email will be s=nt to the email address you provided above,

Onee you dick the Proceed button you will be taken to the Common Checkout Page to complete the payment process
securely.

Upon successful completion of the application and payment process, a service fee will be added to your method of payment.
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The NIC payment site will open showing your _
. . . . . Transaction Summary
transaction detail that includes various fee splits that
. Transaction Detail Commecial Applicator (103061-12)/
are used by the accounting department. o
SKU Description ::::e Quantity Amount ['memz'onmmema‘ Te%']. o
The transaction summary total will be updated S e s it L) e e O 022~ o Tl 510
. D00LG2 - Commercizl, Tesl] Commercial Applicator (103061-12) /
accordlng to the type Of payment that you Select. 11_521051_303PEST-D 02183 Commercial Applicator (103061-12) / s1000 1 $10.00 ['mmzp'o"mmem‘ Tey S0
[D0OLG2 - Commercial, Test] TOTAL $80.00
13_501108_303PEST_02193  Commercial Applicator (103061-12) / S10.00 1 $10.00
[D0OLG2 - Commercial, Test]
13_521051_303PEST-D_02193 Commercial Applicator (103061-12) / $15.00 1 $15.00
A [DDOLG2 - Commercial, Test] Need Help?
Select the payment type, credit or eCheck. o S Pa—
‘with payment.
Note: an eCheck uses your checking account number
. . P t
and routing number to withdraw funds from your bank. men
Payment Type
Payment Type *
Click - Next _

Transaction Summary

Transaction Detail

Commerclsl Appilcator (102064-12}

The summary total will include the service fee: R

Credit or debit cards are $1.25 + 1.995% of the fee | e v [T e S
total and eChecks are a $2.00 flat fee for any total. e p——p— P P ———— P PR ottt

100G - Commerclal, Test]

TOTAL @ $82.85
13_S07108_30SFEET_O153 | Comenerclsl Appilcainr (10Z061-22) 1 00 |1 §1om
100LG2 - Commercial, Test]
13_52°051_303FEST-D_02153  Commarcisl Apglkcator (1030612} FE0D 1 500
1I00LG2 - Commescial, Test]

Need Help?

Fimaga comgiets tha Cestomer information Sacion
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Update the customer information if required. The
name and zip code must match the address for the
payment card or eCheck account being used.

Update the email address on the checkout page if
needed, this is where your payment receipt will be
emailed.

Click — Next

Enter your payment card information or eCheck
accounting and routing numbers as required.
American Express is not accepted due to their
higher service fees.

Click — Next

Cancal

Credit Card
Customer Infarmation
ampie e w7
Country
Unkea Siees
Frat Name * LestNzme
Test commsrast
Company Neme
Address *
3635 Hwy 40
Address 2
City* State
Calemisle Fats Zeec Sime
ZFFosm Coze *
=351z
Enane - Eman gy
4DE-B52-5673 dreimer2mt gov
Payment
Payment Type W
Credit Card
Customer Information W
Addrecs Fhone
Test Commarcial 4DE-EE2-5573
3635 Hwy 40
Calombis Fals, MT 55512
Coundry Emall Addrace
Unked Sttes dreimer2@mt. g
Payment Infa
Campee u egares s
Credt Camd Number * Crmat Can Type
[ ] .
N I ST
Expiration kacntn * Expiration Year -
Siedect & Marih Belect o Year
s on Credh Cam ©
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Review the information you have entered and click
Edit to change something or Cancel to quit. If you
click on Cancel then your browser typically needs to
be closed and reopened in order to log back into your
account.

If it is ok then continue...

Click — Submit Payment.

The transaction confirmation page will open after
completing a successful payment.

You can print your license(s) from this page by
clicking on the “Print” hyperlink. A pdf file of your
license will be opened which you can print and/or save
on your computer or other device.

Your printed licenses are valid proof of licensure.

Click — Back to Account Home

to return to your home page.

Credit Card
Customer Information
Addrecc Phoms
Test Commercial ADE-350-5572
3535 Hwy 40
Golermbia Fals, MT 558512
Coundry Emall Adorecs
Unked Stetes dremer2 @mtoow
Payment Info
Cradit Card Nama on Cracsf Cand
Wi =411 testing
Exp. (42020
Cancel

Submit Payment

Transaction Confirmation

Account

000LG2 | Commercial, Test | 36335 Hwy 40, Columbia Falls, MT 59912 | P1: 406-892-5573

Your MTPlants order has bean processed successfully.
Order Number: 670d9592-3702-4324-009c-64aede5620a2
Totzl: $80.00 + §2.85 Service Fee.

as a record for your transaction,
idress you provided on the checkout page,

Below is

ke 2 recard of the payment, please print this

page.

ing Cart

Please click on the "Print” links below to view and print your licenses.
If you have trouble printing, view the Frequently sked Questions (FAD).

Item

Amount

(Commercial Applicator (103061-12) / [000LG2 - Commercial, Test]

£80.00

Total

$80.00

1 record(s) found.

Transaction Date: 11/7/2016

Credit Card: *1111

Credit Card Confirmation =: TEST123
Total Amount Charged; $82,85

Back ta Account Home.
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Any tasks remaining will be shown under Account
Tasks, If there are none then it will say “No tasks to
complete at this time”.

Click - Logout

in the top menu to leave your account.

You can return to your account at any time to print
another copy of your licenses, add Sales People, Edit
Operators or to request an address change.

A receipt will be sent to the email address that you
used to make your payment transaction.

The license type, number, fee amount and the service
fee will be shown along with a confirmation number
and date of the transaction.

Home Programs * Profile =1 FAQ Logout ePass Home
Commercial Applicator Information
Account Y ]
000LG2 | Commercial, Test | 3635 Hwy 40, Columbia Falls, MT 59912 | P1: 406-892-5673
License Information ]
Plants ID: OOILC Online Renewals/Payments
Certification ID: 103061-12
Status: Active Access online license renewals: | Online Shopping Cart
Issue Date: 11/07/2016
Expire Data: 12/31/2017
Original Effective Date: 04/21/200%
Back to Account Home

REPOI'E:| License || Operator Cards |

Account Tashks

Mo tasks to complete at this time.

From:
To:

Ca
Subject:

USAPlantsMT-BETA-noreply@mt.gov
Reimer, Daniel

MTPlants Online Activity Confirmation

Payee account name: Test Commercial

Your MTPlants order has been processed successfully. The transaction order number is 67049592-3702-

4324-909c-64aede5620a2 for a total of §80.00 + $2.85 Service Fee.

Below is a summary of your order. This document serves as a record for your transaction.

Cart Items Proc d
Item Amount
Commercial Applicator (103061-12) / [000LG2 - Commercial, Test] $80.00
Total $80.00

Transaction Date: 11/7/2016
Credit Card: VISA - ¥1111
Confirmation #: TEST123
Total amount charged: $82.85

To log on visit the MTPlants homepage and enter your username and password in the login area.

Thank you,
Montana Department of Agriculture

Sent:  Mon 11/7/2016 9:59 AM

& 1
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