Grantee Instructions - Budget Revision for a Research or Education Grant

Log into WebGrants at www.fundingmt.org
Click on My Grants
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Enter the grant title and number. Select Budget Revision from the drop down. Click Save.
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This will return you to the screen shown below. Click on the contract amendment that you just

created.
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Click Budget. Click Edit.
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on “Save” and “Return to Components” to view and compiste the other form(s) required to cormplete vour contract amendiment requeast.
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Click Save, Mark as Complete, and Submit.

A popup appears. Read and click OK. A confirmation will be shown letting you know that your
budget revision request has successfully been submitted.

Department staff will review your request.

If the request is approved, you will receive an email alert directing you to Login to WebGrants at
https://fundingmt.org so that you can update the grant budget form to reflect the approved
changes.

Click on My Grants, then on the title of the grant.

Click on the Budget — R & E form. Next, click on Correcting Version.

Budget Correcting Version ) Return to Components

Enter your budget information for your project here (narrative character max is 350), then click on "Save” when done with farm. Click on "Edit" (at top) to make any changes.

Click on Edit (at top) and make the approved updated changes to the budget form, then click
Save.

When done making the changes, click Submit Component to finish the negotiation.

Budget

Enter your budget information for your project here (narrative character max is 350), then click on "Save" when done with form.

Submit Component)) Return to Components

Clcr on carnt (at top) to make any changes.

A popup appears. Read and click OK. A confirmation will be shown letting you know that you
have successfully submitted... — You are done.
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